[image: image1.png](‘\ NETWORK





Template - Volunteer Application

[ Organisation] offers different volunteer opportunities. Please review the options and indicate which opportunity most closely matches your interests and circumstances.

	
	 Consultants
	Internat. Associates
	Local* Associates

	Experience
	2 years minimum, more for certain positions
	Academic experience
	Technical or professional skills required

	Volunteer Period
	4+ months
	3-4 months
	2 +  months

	Time Commitment
	Full time 
	Full time 
	20+ hours a week


* Individuals that have already an established Mumbai address and are familiar with the culture and customs, meaning at minimum 6 months prior living experience for foreigners.
I would like to volunteer as a:

__ Consultant 

__ Internat. Associate 
__ Local Associate

Personal Details

	First Name:  
	Last Name:  

	Gender: 
	 __ Male  __ Female
	Nationality: 
	 

	Birth Date:
	
	
	

	Email:
	
	
	

	Telephone:
	
	Mobile Phone:
	 


Current Address

	Street Address:



	City:  
	
	State/Province:  
	

	Zip/Postal Code: 
	
	Country: 
	


Permanent Address

	Street Address:




	City:  
	
	State/Province:  
	

	Zip/Postal code: 
	
	Country: 
	


Volunteer Availability

Hours and days a week you are available – [ State your required minumum of hours and organisations operation timings] 
Hours per week: part time/ full time
    Monday     Tuesday     Wednesday    Thursday     Friday     Weekends (limited)

Time period you are available - We ask for a minimum of a 3 month commitment:

Between                        and 


Note: This can be an estimate and can be finalized at a later date.


Languages

Please list any languages you speak.

	Language: 
	Proficiency: 

	Language: 
	Proficiency: 

	Language: 
	Proficiency: 

	Language: 
	Proficiency: 


Educational Background

Educational institutions attended?

	Institution:
	
	Degree:
	
	Year:
	

	Institution:
	
	Degree:
	
	Year:
	

	Institution:
	
	Degree:
	
	Year:
	


Previous Experience

Have you lived or worked outside your home country before?

 __ Yes  
__ No

If Yes, in which country/ies? And for how long?
Professional Background

[ Describe breifly what your organisation does here ] 
Please indicate the following areas where you have professional or academic experience and/or interest, so we can determine if we have a volunteer opportunity that fits you.
[EXAMPLES OF TYPICAL VOLUNTEER PROFILES] 

__ Marketing: Volunteer works with organisation to develop their branding and communications with the goal of supporting their mission. This may be in reference to fundraising campaigns, program promotion, advocacy initiatives, etc. 

To better determine the potential scope of your project, please indicate which areas you have experience in:

__  Branding

__ Graphic Design

__  Web Design

__   Social Marketing

__   Communications

__  Market Research

__  Market Campaign Development

__  Fundraising

__ Event Management

__   Advocacy

__  Other relevant experience:  ________________________
__ Documentation/Monitoring and Evaluation: Volunteers assist in documenting programs and processes both for internal purposes and for external advocacy. They may also assess program impact and process efficiency, identifying areas for improvement and making program and organisational recommendations. 

To better determine the potential scope of your project, please indicate which areas you have experience in:

__ Program Documentation

__ Program Design

__ Monitoring and Evaluation

__ Statistical Analysis

__  Staff Training

__ Creating Marketing Materials

__ Social Research/Academic Writing
__ Presentation skills

__ Other relevant experience:  ________________________
__ Business Planning: Volunteers may work closely with organisation understand their financial health and needs, develop long-term financial strategies and sustainable revenue incomes, and establish procedures for financial reporting. This can include analyzing the financial health of the organisation, forecasting future resource needs and providing recommendations for sustainably meeting financial requirements by creating proposals for sustainable funding schemes or budget allocations. Volunteers also build systems and procedures for financial reporting so organisations are able to make future assessments independently.

To better determine the potential scope of your project, please indicate which areas you have experience in:

__  Finance

__  Accounting

__  Administrative Systems
__  Staff Training

__  Grant Writing

__  Fundraising

__  Corporate Partnership Development

__  Income-generating Program Development

__  Other relevant experience:  ___________
__  Educational Programs: Volunteers assist organisation to increase their teaching capacity by designing curriculum, assisting in teacher training, and establishing educational administrative systems. Educational programs may be focused on specific learning objectives or populations such as ESL programs, computer training, and special education. 

To better determine the potential scope of your project, please indicate which areas you have experience in:

__  General Primary Education

__  Adult Education

__  Special Education

__  Education Research

__  Education Policy

__  Curriculum Design

__  Teacher Training

__  Other relevant experience:  _______________
__ Other skills: Because organisations have diverse needs, there are many different and constantly changing opportunities for volunteers. If your background and experience does not fit any of the above positions, please let us know what your skills, expertise, talents or interests are and how you would like to use them.
__ Information Technology 
 __  Journalism/Writing 

__ Filmmaking

 __ Web/design 
 __ Fundraising  
__ Social Research

__  Health Education/Public Health 
 __  Water/Sanitation 

__ Infrastructure

__  Other relevant experience:  ____________
Please write a brief description of the kind of activity you would like to undertake as a [ organisation]  volunteer given your background and interests. 
	


Essay Questions

Please answer the following using 100-300 words for each question. We encourage you to have fun and creative with your answers but be reflective and genuine. It is easy to tell when someone is writing something because they believe it versus if they think it is what you want to hear!

1.Give us a bit of your background; introduce who you are personally and professionally. 
	


2. What do you hope to gain from your volunteer experience both professionally and personally? 
	


3. For foreign candidates: Why are you interested in working in India? What interests you in this country in particular? What do know about India and why does it appeal to you? What do you envision when you think about what it would be like to live and work here?

For local candidates: Why are you interested in working with [ organisation] ’s target populations? What do you know about the people you will be working with? Do you have previous experience working with these communities? 
	


4. What experience have you had volunteering? What were the best and worst parts of your volunteer experience? What did you learn from the volunteer experience?
	


References

Please provide us with 2 professional or academic references.

Reference One

Name: 

Title: 

Organisation:
Phone number (if available):

Email (required): 

Reference Two

Name: 

Title: 

Organisation:
Phone number (if available):

Email (required): 

How did you hear about [organisation]?

__  Web search

__  Through career services at my school

__  Volunteer-related website: Karma Yog, idealist
__  Another volunteer

__  Personal reference

__  Other:  

Instructions for application submission

Please save your application and send it together with your CV/Resume as an attachment to:

[ email of volunteer recruiter] 
www.atma.org.in
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